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Homep CC-CPO-1-02-10-2014-02

HaumeHoBaHue MonoxeHue 06 anekTpoHHoM aokymeHToobopote CPO HIM «CogpyxecTso
cTpouTenem»

PaspabotaHo VcnonnutenbHbiM opraHom CPO HIT «CoapyxecTBo CTpouTenen»

CornacoBaHo Cosetom CPO HIT «CopapyxecTBo cTpoutenem»

Pepakums 1 | YTBEPXXOEHO Pewwennem Obuwiero cobpanus uneHo CPO HIT
«Coppyxectso cTpoutenen» ot 27.06.2012 r. r. Ne 1/12

Pepakums 2 | YTBEPXXOEHO Pewwennem Obuwiero cobpanus uneHo CPO HIT
«Coppyxectso cTpoutenen» ot 27.05.2014 r. r. Ne 1/14

Hactoswee [lonoxexne sBnsetca  cobeTBeHHOCTbIO  Camoperynupyemoit  opraHvsauum
Hekommepueckoro napTHépcTBa «CoapyKECTBO CTPOUTENEN» U HE MOXET BbITb NOMHOCTBIO UK YACTUYHO
pacnpocTtpaHeHo 6e3 paspeLuerns pykosoactea CPO HIM «CoapyxecTBo cTpouteneir.

COJOEPXXAHUE
Ne Ne
n/n HaumeHoBaHue pa3gena CTpaHuUbI
1 | Obwme nonoxeHus 3
2 | MNonoxeHus 06 aNeKTPOHHOM AOKYMeHToobopoTe 3
3 | 3aKmoumTenbHble MOSTOXKEHNS 5
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1. OOwme nonoxeHus

1.1 Hactosiwee [lonoxeHne perynupyeT OCOBEHHOCTW WCMOMb30BAHWSA  3MEKTPOHHbIX
nokymeHToB B Camoperynupyemon opraHudauum Hekommepueckom napTtHepcTBe «ConpyxecTBo
ctpoutenen» (nanee — «[lapTHEPCTBO»), a Takke TpeboBaHWS, NPEAbABNSAEMbIE K 3NIEKTPOHHBIM
[OKYMEHTaM, W YyCTaHaBMBAET MPaBOBOE MOMOKEHNE JMEKTPOHHbIX AOKYMEHTOB B CUCTEME
[OKyMeHTo060pOTA.

12 TonoxeHue pa3paboTaHO B COOTBETCTBUMW C 3aKOHOAATENLCTBOM Poccuickom
depepaumun, Ha ocHoBaHuUKM YcTaa NapTHepcTBa (danee - YcTas).

2. MMonoxeHus o cucTeme aNEeKTPOHHOrO AOKyMeHToobopoTa

2.1 Hacrosiwee [lonoxeHne npuMeHsieTcs uyneHamw [lapTHepcTBa, YBEAOMUBLUMMM
VcnonHuTenbHbIN OpraH napTHEPCTBa 06 1CMONb30BaHWN 3NEKTPOHHOMO AOKYMeHTOoBopoTa

2.2 ONEKTPOHHbIN  JOKYMEHTOOBOPOT — mpefcTaBnser  cobon  B3auMOAencTBue
WHOPMALMOHHBIX CUCTEM 3NEKTPOHHOTO JOKyMeHToobopoTa MapTHepcTBa M YneHoB MapTHepcTBa.
Mon B3aMmoaencTBreM MHDOPMALMOHHBIX CUCTEM 3MIEKTPOHHOMO AOKYMEHTOOBOpOTa NOHUMAETCs
0OMeH 3MeKTPOHHbIMM COOBLUEHNSAMW, B TOM YWUCNE HanpaBfeHWe W MOSlyYeHne B 3NEKTPOHHON
(hopMe [OKYMEHTOB Ha BCTynneHue B [1apTHepPCTBO, Ha MOMyvyeHWe CBUAETeNbCTBA O [OMYCkKe,
BHECEHWE W3MEHEHMA B CBMOETENIbCTBO O [JOMYCKe, HarnpaBfeHue W MomnyvyeHue B 3NEKTPOHHOM
(opme peleHun, nopyyeHnin  Obwero cobpanus [laptHepctBa, CoBeta [lapTHepcTsa,
VicnonuntensHoro opraHa [lapTHepcTBa, NOMydyeHMe WHQOpMaLUMM O Xode pPacCMOTPEHMUs
SNEKTPOHHbIX COODLWEHNA opraHamu [MapTHepCTBa, BHeceHne B [1apTHEPCTBO NPEASIOKEHMNA,
3anpocoB, NOJy4YeHNe CYETOB HA ONMaTy YNIEHCKUX U UHbIX B3HOCOB, YBEAOMIIEHUI O NMPOBEPKAX
WHbIX JOKYMEHTOB.

2.3 [ns uenen Hactoswero [1ONOXeHNS NPUMEHSAKOTCH Cregytowme TEPMUHbI U
onpeenexns:

2.3.1  9NEeKTPOHHbI LOKyMEHTOOBOPOT - CUCTEMA COCTABMEHMS, UCMONb30BAHUS, XPaHEHUS
N obMeHa SNEeKTPOHHbIMU [JOKYMEHTaMM C MCMONb30BAHWEM 3MEKTPOHHBIX CPEACTB MacCOBbIX
KOMMYHMKaLWi;

2.3.2  9NEKTPOHHbIA [OKYMEHT - chopma MOAFOTOBKW, OTMPABMEHUs, MONyYeHUs WNu
XpaHeHUst MHGopPMaLMN C MOMOLLBIO SMEKTPOHHbIX TEXHUYECKMX CPeacTB, 3aduKCMpoBaHHasi Ha
MarHUTHOM [MCKe, MarHUTHOW feHTe, Na3epHOM AMCKE W MHOM 3NEKTPOHHOM MaTepuanibHOM
HocuTene;

2.3.3  cocraBuTenb (3MEKTPOHHOrO AOKYMEHTA) - (PU3NYeckoe WU Hpuanveckoe nuuo,
COCTaBMBLUEE WM OT UMEHU KOTOPOrO COCTaBIIEH 3MEKTPOHHLIA [OKYMEHT C MCMOSIb30BaHUEM
9NEKTPOHHbIX TEXHUYECKUX CPefCTB (3a WCKMYeHMeM nuua, OEWCTBYILWero B Kayectse
NOCPEAHMKA B OTHOLLEHWUW Nepeaaym aToro 3MeKTPOHHOrO AOKYMEHTA);

2.3.4  nocpeaHuk (B OTHOLLEHUN NepeaaYn KOHKPETHOMO 3NEKTPOHHOTO AOKYMEHTa) - NULIO,
KOTOPOE OT MMEHU APYroro Nuua OTNpaBnseT, Noy4YaeT UK XPaHUT MEKTPOHHbIA AOKYMEHT Wi
OKa3blBaeT Apyre YCryrn B OTHOLUEHUW Nepeaaydn 3NeKTPOHHOTO AOKyMEHTa C MCMOoNb30BaHMEM
ANEKTPOHHbIX TEXHNYECKNX CPEACTB.

24 WHopmauus, 3aukcupoBaHHas Ha 3MEKTPOHHOM MaTepuaribHOM HocuTene,
NPWU3HAETCS 3NEeKTPOHHLIM JOKYMEHTOM, €CIN OHa:

2.4.1  cosmaetcs, obpabaTbiBaeTCs, XPaHATCA U MepefaeTcss C NOMOLLbIO 3MEKTPOHHBIX
TEXHUYECKNX CPEACTB;
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24.2 noanucaHa ¢ cobntogeHnem TpeGOBaHMIA, NPeayCMOTPEHHBIX  AEACTBYHOLMM
3aKOHOAATENbCTBOM;

2.4.3  moxeT ObiTb NpefcTaBneHa B hopme, NPUrOLHON ANt BOCMPUSTAS YENIOBEKOM, HE
obragatoLwym cneumanbHbIMU TEXHUYECKAMM HaBbIKaMy;

2.4.4  ecnu npu ee COCTaBIEHWM, XpPaHEHWUW, Nepeaaye MCMoNb3oBaH NpeayCMOTPEHHbIN
roCy[apCTBEHHbIMI UMM MEXAYHApOAHbIMW CTaHgapTamu Nnbo cornalieHMemM CTOpOH Crocob,
MO3BONSIOLLMI OCTOBEPHO MAEHTUMLIMPOBATL COCTABUTENS SNEKTPOHHOMO AOKYMEHTa.

2.5 OnEKTPOHHbIA  JOKYMEHT AOMKeH OblTb AOCTYMHbIM [N €ero MoCcreayoLero
MCTIONb30BaHUS.

2.6 Mpn HeOOXOAMMOCTV NpPeabsBMEHNS AMNEKTPOHHOrO [OKYMEHTa, 3TOT AOKYMEHT
[OIKeH BbITb NPOLEMOHCTPUPOBAH NNLLY, UMELOLLEMY NONHOMOUMS TpeboBaTb ero NpeabsBleHus.

2.7 ONEKTPOHHbIN  [JOKYMEHT, COCTaBIIEHHbIN, NepeaaBaeMblit nMOG0  XpaHuMbIA C
cobnogeHnem npeaycMOTPEHHbIX HacTosawwmM MonoxeHnem TpebosaHuin, 0bnagaeT pUanYecKo
CUIOW, OMHAKOBOW C MUCbMEHHBLIM JOKYMEHTOM.

2.8 [Mpu OLeHKe 3NEKTPOHHBIX JOKYMEHTOB B KayecTBe [0Kas3aTeNlbCTBa BO3HUKHOBEHMS
MPaBOOTHOLIEHNS YYMTLIBAKOTCS HAafEXHOCTb Crnocoba, C MOMOLLBI KOTOPOro MOAroTaBIMBancs,
XpaHWNCA Unu nepeaaBancs 9TOT ANEKTPOHHbIA [OKYMEHT, HaAeXHOCTb crnocoba, ¢ MOMOLLbIO
KoToporo obecneynBanacb LEMNOCTHOCTb MH(OpMaLMK, HafexHoCcTb cnocoba, npu NOMOLLY
KOTOPOro UAEHTUULIMPOBAIICS €ro COCTaBUTENb, W NGO APYroi COOTBETCTBYHOLMIA (haKTop.

2.9 ONEKTPOHHbIN  [OKYMEHT MPU3HAETCH MOAMUCaHHbIM, €CNU Mpu €ero NoanucaHum
MCMONMb30BaH Kakon-nnbo aHanor COBCTBEHHOPYYHON MOANMCH, NPeLyCMOTPEHHbIN (heaeparnbHbIM
3aKOHOM  (9NIEKTPOHHAast UudpoBas NOAMMCL), W €CNW  UCMONb30BaH MPEAYCMOTPEHHbIN
rOCYZ4apCTBEHHbIMM WX MEXOYHAPO4HbIMW CTaHAapTamn NMbo cornalleHneM CTOpoH crnocob aAns
NOEHTUMMKaLMWN NOANMCABLLErO LA W YKasaHWe Ha TO, YTO 3TO JILO COrMacHo C MHGopMaLmen,
COAepXxaLLencs B aNeKTPOHHOM JOKYMEHTE, 1 JOBPOBOMbHO NOAMMUCHIBAET 3NEKTPOHHBIN JOKYMEHT.

2.10  OneKTPOHHbIA [OKYMEHT [OIDKEH CO3AaBaThCsl, 006pabaTtbiBaThCsl, XPaHUTLCA W
nepeaaBaTbCs C MOMOLLBK) SMEKTPOHHbIX TEXHUYECKUX CPEACTB C CobriofgeHneM Heobxoammon
CTEeNeHn 3alnThbl, MO3BOSSIOWEN rapaHTUPOBaTb NPESOTBPALLEHNE  HECAHKLUMOHNMPOBAHHbIX
BO3LENCTBNS, pasrfalleHns n LOCTyna K 3aluviiaeMon MHGOopMaLmMK C Liefblo e YHUUTOXEHNS,
MOAN(MKALMN, WCKKEHUS, KOMWUPOBaHUS, OMOKMPOBAHWS, NPEAYCMOTPEHHON [LEACTBYIOLMM
3akoHogatenbcTBoM  Poccuiickon  ®efepauun, rocydapCTBEHHbIMM UM MEXAYHAPOAHbLIMM
cTaHgapTamu nnbo cornalleHnem CTOPOH.

2.11  Bce nepcoHamnbHble [AaHHbIE, K KOTOPbIM CTOPOHbI MMEKT AOCTYyN B pamKax
OCYLLECTBNEHUS 3NEKTPOHHOTO AOKYMEHTO0B0opOTa, AOMKHbI ObiTb 3alyMLiEHBl HEOBXOAUMbIMU
rapaHTUSIMN COXPaHEHNS! KOH(MAEHLMANbHOCTY NEPCOHANbHbIX JaHHBIX COTMACcHO AeiCTBYIOLEMY
3akoHopatenbcTBy Poccunckoin  ®epepaumu. Kaxgas CTOpoHa —  YYaCTHWMK  SNIEKTPOHHOIO
nokymeHToo60poTa obsizaHa cobmogaTtb mpoueaypbl U NPeAnpuHMMATL Mepbl MO 3aluTe OT
HECaHKLIOHNPOBAHHOTO JOCTYNa K 3NEKTPOHHBIM AOKYMEHTAM.

212  Tlpu XpaHeHUM 3MEeKTPOHHOTO AOKyMEeHTa AOMKHA COXpaHATbCS WMH(opMmaLys,
KOTOpasi NO3BONISIET YCTAHOBUTL NPOUCXOXAEHNE U HA3HAYEHNe 3NEKTPOHHOTO AOKYMEHTa, a Takke
[aTy 1 BPEMS ero OTrpaBneHns Ui NonyyYeHus.,

2.13  OneKTPOHHbI AOKYMEHT NPU3HAETCS NOLMHHBIM, ECTIN:
2.13.1 [OKyMEHT B AEMCTBUTENBHOCTW CO3MaH TEM NULIOM, KOTOPOE CYUTAETCS €r0 aBTOPOM;
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2.13.2 B [OKYMEHT He BHOCWIUCb W3MEHEHUS C MOMEHTa MOATOTOBKM [OKYMEHTa B
OKOH4YaTenbHOW hopme B BMAE SMEKTPOHHOTO JOKYMEHTA, 3@ UCKMYEHNEM OObIMHBLIX M3MEHEHNI,
NPOMCXOAALLMX B NPOLLECCe AEMOHCTPALMW, XPaHEHNUS W UCMOb30BaHNUSA LOKYMEHTA.

2.14 B nognvHHOM BMAe SNEKTPOHHbIA [OKYMEHT CyLLeCTBYeT TOMbKO B BMAE 3anucu
WH(OpMaLMK, COCTaBNAIOLLEN SNEKTPOHHbLIA JOKYMEHT, Ha MaLUMHHOM HocuTene. Bce ak3emnnspol
9NEKTPOHHOTO [JOKYMEHTa, 3a(MKCUPOBaHHbIe Ha MaLLMHHOM HOCUTENE U MOEHTUYHbIE OPYr Apyry,
ABNAOTCS OpUr1HANamm.

215  ®dopmoi  BHelHero MNpeAcTaBieHUs  BMEKTPOHHOrO  AOKYMEHTa  SABMSETCH
BOCMPOW3BEAEHME 3MEKTPOHHOMO AOKYMEHTa Ha 9KpaHe gucnnes, Ha GymaxHom Hocutene nmbo
OTAENMMOM OT MaLUWHHOrO HOocuTens obbekTe B MOHATHOW ANS BU3yanbHOTrO 0B03peHns
NPUrOgHON ONs BOCMPUATUS YerioBekOM (hopme. BymaxHOM KOmMen SNEeKTPOHHOrO [OKYMeHTa
SBNSIETCS HagnexaLwmm obpa3om yo0CTOBEPEHHAS BHELLHSAS (hopMa NPEACTaBIEHNS SNEKTPOHHOIO
[OKYMeHTa Ha GymaxHOM HocuTene. bymakHble KOnuu AOMKHbI COAepXaTb yKa3aHue Ha To, YTO
OHU  ABNAKOTCA  KOMUSMMU  SNEKTPOHHOTO  [OKYMeHTa.  Y[OOCTOBEPEHUe BHelwHei opmbl
9NEKTPOHHOTO AOKYMEHTa, 3a(MKCUPOBaHHOM Ha ByMaXHOM HOCuTEne, MOXET OCYLLECTBNATHCA
HOTapUyCOM WIT MHBLIM JTULIOM, UMEIOLLMM NPaBo COBEPLUATL HOTapuasbHbIe JENCTBUS.

2.16  OpraHu3atopoM 3MneKTPOHHOro [OOKyMeHToobopoTa sensietcs Camoperynupyemas
opraHusaums  Hekommepyeckoe napTHeEpPCTBO  «CoOOPYXKECTBO  CTpoUTeNnem».  Y4yacTHUKamu
3NEKTPOHHOTO AOKYMEHTOOB0pOTA SBNSOTCS YneHbl [apTHepCTBa.

217  Tlopsagok  BBEOEHWS,  OCYLIECTBMEHMS  SMEKTPOHHOrO  JOKymeHToobopoTa
onpegensercas B PernameHte 06  3MEKTPOHHOM  [OKYMEHTOOBOpOTe,  yTBEpXAEHHOM
VicnonHuTenbHbiM opraHom MapTHepcTaa.

3. 3aKknouuTenbHbIe NONOXeHUsA

31 Hacrosiwee MonoxeHne BcTynaet B cuny yepes 10 (oecstb) [OHeW C MOMEHTa ero
YTBEPXOEHMS.
3.2 Hacrosiee lNonoxeHne He JOMKHO NPOTUBOPEUMTL 3aKOHaM U UHBIM HOPMATUBHbIM

aktam Poccunckoin ®efiepaumm, a Takke Ycray lNapTHépcTsa. B cnyyae, ecnv 3akoHamn 1 MHbIMK
HopMaTUBHbIMK akTamu Poccuiickon ®epepauuu, a Tawke YctaBom [lapTHEPCTBA YCTaHOBIEHD
WHble npaBuiia, Yem MpeasycMOTPeHbl HacToAWMM  [loNOXEHUEM, MPUMEHSIOTCS NpaBuna,
YCTaHOBJIEHHbIE 3aKOHAMM M MHBIMW HOPMaTUBHbIMK akTamu Poccuickon ®epepauun, a Takke
YcraBom [NapTHépcTBa.
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